HNPUHATO YT1BepiKaeHo

O61mmM coOpanneM padOTHUKOB NMPUKA30M IUPEKTOPA
MAOY «I'mmHa3us» ot 07.03.2024r. Ne215-0.x.
ot 05.03.2024r. NeO2

Pernamenr
padoThl 00mero coopanus padorHukoB MAOY «I'umHa3us»

1. O01uue moI0KeHus

1.1. Hacrostmumii pernameHT pa3paboTaH B cOOTBeTCTBHH C DenepanbHBIM 3aKOHOM
o1 29.12.2012 Ne 273-®3 «O06 obpazoanuu B Poccuiickoit @eneparun», ycrapom MAOY
«['mMHa3us» (1anee — TMMHA3HS).

1.2. PernaMeHT yCTaHaBIMBAeT TMOPSAJOK OpraHU3alMU JESTEIBHOCTH OOIIEero
coOpanus paOOTHUKOB TUMHA3UHU.

1.3. OOmee coOpanue paOOTHUKOB SIBISACTCS IOCTOSIHHO  JIEHCTBYIOIIUM
KOJIJIETHAJIbHBIM OpPraHOM YIpaBJeHUs TUMHa3uel. B coctaB obmiero coOpanus pabOTHHKOB
BXOJAT paOOTHUKH, IJIs1 KOTOPBIX pab0Ta B TMMHA3UH SBJISIETCSI OCHOBHOM.

1.4.06mmee cobpanne paOOTHUKOB HE BITPaBE BBICTYMATh OT UNMEHH TUMHA3HH.

1.5.006mee coOpanue paOOTHUKOB NMPABOMOYHO, €CIIM Ha 3aCEJaHUM MPHUCYTCTBYET
OoJiee yeM JIBe TPETH €ro YWICHOB.

2. Opranu3anusi padoThbl 001ero coOpaHusi paGOTHUKOB

2.1. IlepBoe 3acenanue o0Imiero coopanus pabOTHHUKOB MOCJIE €ro CO3JIaHMsl, a TaKXKe
MepBOE 3acelaHne HOBOTO COCTaBa OOIIEro cOOpaHHs PaOOTHUKOB CO3BIBACTCS TUPEKTOPOM
rMMHa3ud  He mo3faHee 7 (cemu) pabouux JHEH Tocie co3faHus OOIIero coOpaHus
PabOTHHKOB WJIM W30paHUs HOBOTO COCTaBa OOIIEro coOpaHusi pabOTHUKOB, KOTOPBIA BEIET
3acefanue 10 n30paHus npeacenarens oduero coopanus pabOTHHKOB.

2.2. PykoBoncTBO 00mUM coOpaHHeM pPaOOTHHKOB OCYIIECTBISCT TMPEICENaTeNb.
Benenne mnpoTokonoB o0miero coOpaHus paOOTHUKOB OCYIIECTBIISIETCS CEKpPETapeM.
[Ipencenarens U cekperapb O0IIET0 cOOpaHUs PaOOTHUKOB BBITIONHSIOT CBOM O00S3aHHOCTH
Ha OOIIIECTBEHHBIX Hayalax.

[Ipencenarens:

e OpraHU3YeT JeATETHHOCTh 00IIET0 COOpaHus;

e wuH(OpMUPYET WICHOB OOIIETO COOpaHUs O MPEACTOSIIEM 3aCEeaHUM B TOPSIKE,
MPEyCMOTPEHHOM YCTaBOM TUMHA3UU M HACTOSIIUM PETIaMEHTOM,;

e OpraHM3yeT MOJATOTOBKY U MPOBEJCHHE 3aCeIaHus;

e OIpenensieT MOBECTKY 3aCeIaHMUs;

e KOHTPOJIUPYET BHIMIOJIHEHUE PEIICHHH.



2.3. 3acemanust oOmero coOpaHus pabOTHUKOB TPOBOAATCS C MEPUOTUUYHOCTHIO,
YCTaHOBJIGHHOI yCTaBOM TMMHA3HH.

2.4. 3acenanus ob6mero coopanusi pabOTHUKOB MOTYT MPOXOJIUTh B (hopme KoH(DepeHIr-
CBSI3H.

2.5. Ha3zacemanus oOmiero coOpaHuss paOOTHUKOB MOTYT OBITh TPHUTJIANIECHBI
NPEJCTaBUTENIN YUYPEAUTENs, OOIIECTBEHHBIX OpraHu3aluii, OpPraHOB MYHHULUIAIBEHOTO
Y TOCY/IapCTBEHHOTO YIpaBlieHHWs] W Jpyrue nuna. JIuia, mpurianieHHble Ha 3acelaHue,
MOJIB3YIOTCA IMPaBOM COBCHIATCIBLHOI'O I0JioCa, MOTYT BHOCHUTL NPCIJIOKCHHUA W 3asABJICHUS,
Y4acCTBOBATh B OOCY)KJIECHHH BOTIPOCOB, HAXOSIIUXCS B X KOMIIETCHIIHH.

2.6. Pemenus, mpuHATBIE OOmUM CcOOpaHHeM paOOTHUKOB B COOTBETCTBHH
C 3aKOHOHATCIILCTBOM U B MPCALCIIaX CBOUX HOJ'IHOMO‘-II/II\/'I, OGHS&TGHBHBI JJI BCEX paGOTHI/IKOB
TMMHa3HH.

2.7. Pemenus oOmero coOpanusi paOOTHUKOB MOTYT COJIEPKaTh MOPYYCHHS,
OGHS&TGHBHBIG 11 HUCIIOJIHEHUSA  BCEMU paGOTHI/IKaMI/I MMHa3u U pCKOMCHOAIUN
y4acTHHKaM 00pa30BaTEeILHOTO MpoIiecca.

2.8. Pemenuss oOmero coOpaHust paOOTHUKOB JOBOAATCS IO CBEJICHHS BCEX
3aMHTEPECOBAHHBIX JIMI He Mo3Hee 7 (ceMu) padovnX JAHEH MOocie MPOUICANIEro 3aceJaHus.

2.9. Tlpencenarenb OTYUTHIBACTCS O NEATEILHOCTH 00IIero coOpaHus paOOTHUKOB
Ha 3aceJaHuU 00IIero coOpaHusi pabOTHUKOB HE peKe OHOTO pasa B rOJ.

3. [lopsinok co3bIBa 0YePeHOro 001Iero coopaHusi padoOTHUKOB

3.1. Pemenre o mpoBeNCHUHM OYEPEAHOTO OOIIEro coOpaHusi paOOTHUKOB MPUHUMACTCS
npenceaareneM oomero coopanusi pabOTHUKOB, KOTOPBIN OMpEIeIseT:

e TPOLEAYPY NPOBEICHHUS;

e TIOBECTKY 3aCEIaHMs;

e JlaTy, BpeMs U MECTO IPOBENCHUS,

e TMIEPCYCHb MATEPUAIOB IS TPEABAPUTEIHHOTO O3HAKOMIJICHHUS UWICHAMHU OOIIEro
coOpanwusi pabOTHUKOB, a TAKXKE MOPSAIOK TAKOTO 03HAKOMIICHHS;

e TOPSJIOK FOJIOCOBAHUS TI0 BOIIPOCAM MTOBECTKH: OTKPBITOE, TAHOE HITH 32049HOE;

e WHBIC BOMPOCH], HEOOXOAMMBIE IJisi MOJATOTOBKU MPOBEICHUS OOIIEro cOoOpaHuUs
pabOTHUKOB.

[Ipencenarens obmiero coopanusi pabOTHUKOB COTJIACOBBIBACT C AUPEKTOPOM THMHA3ZUU
JaTy, BpeMs U MECTO ITPOBEICHHS OUEPETHOTO 3aceAaHus 001ero coopanusi pabOTHUKOB.

3.2. Ilpencenatenp, cekperapb 00mero coOpanuss paOOTHUKOB WU  JIMIIA,
UX 3aMEHSIONINE, YBEJOMIISIIOT UYJICHOB OOIIero coOpaHusi paOOTHUKOB O Aare, BPEMEHH,
MecTe MpPOBEACHHMS M TOBECTKE 3ace/laHMs He mo3jHee 4eM 3a 7 (cemp) padoumx aHEH
70 1aThl ero mpoBenaeHHs. JloBecTH uWHGPOpPMALKIO O MPOBEACHUU OOIIEro coOpaHus
PaBOMOYEH AUPEKTOP.



3.3. Pemenue o mpoBeaeHHH OYEPEIHOTO 00IIero coopanus pabOTHUKOB HaIpaBIseTCs
MMOCPEJICTBOM  DJIGKTPOHHOW WJM WHOW  CBSI3M, OOECMEYMBAIOIICH AayTeHTHYHOCTh
nepelaBaeMbIX U IPUHUMAEMBIX COOOIIEHUH 1 UX JTOKYMEHTAIBLHOE MOATBEPKICHHUE.

3.4. JlomoNHHUTENbHBIC MPEIJIOKEHUS B MOBECTKY 3acelaHus OYEepPEAHOro OOIIero
coOpaHus paOOTHHUKOB MOT'YT OBITh BHECEHBI WICHAMH 00IIero coopanusi pabOTHUKOB B CPOK
He 1mo3Hee YeM 3a 3 (TpH) paboumX JHS 10 JaThl €T0 MPOBEACHUS.

4. Tlopsinok co3bIBa BHEOUYEPETHOTO 0011ero codOpaHusi paGOTHMKOB

4.1. Co3bIB BHEOYEPEIHOTO OOMIETO0 coOpaHusi PAOOTHUKOB OCYIICCTBISICTCS
B CliydasX, NpCAyCMOTPCHHBIX YCTABOM I'MMHA3UH.

4.2. TlpennoxxeHue O CO3bIBE BHEOYEPEAHOTO OOIIEr0 COOpaHus paOOTHHUKOB JOJKHO
COZIEePIKATH:

e ApPryMEHTHPOBaHHOE OOOCHOBaHHWE HEOOXOJMMOCTH MPOBEICHHUS BHEOYEPEIHOTO
obmero coopanusi pabOTHUKOB;

e TIPOEKT MOBECTKH 3acelaHus,

e TIPEANOJaracMyro J1aTy BHEOUEPEIHOTO 00IIero cooOpanus paOOTHUKOB;

e TEpEYCHb WHHUIMATOPOB TMPOBENCHUS BHEOUEPEIHOTO obmero coOpaHus
pabOTHUKOB.

4.3. [IlpemnoxeHue o0 CO3bIBE BHEOUEPEAHOTO OOIIETO CcOOpaHUs TepeaaeTcs
HETIOCPEJICTBEHHOTO B KaHIECISAPUI0 TUMHa3uu He no3faHee 10 (mecsatu) paboumx gHEH
JI0 IaThl TMPEJI0IaraéMoro BHEOUYEPEIHOTO 001ero coopanus pabOTHUKOB, B Clydae €Ciu
WHUIIMATOPOM BHEOYEpeIHOro oO0miero codpaHus paOOTHUKOB SIBIISICTCS HE MpeceaaTellb
oO1mero coopanusi pabOTHUKOB.

4.4. Tlpencemarens, cekperapp oOmero cobpanuss pabOTHUKOB WM  JIUIIA,
WX 3aMCHSIIONTNE, YBEAOMIISIOT WICHOB OOINEro coOpaHus paOOTHUKOB O BHEOYEPEIHOM
obmeM coOpaHuu paOOTHUKOB IIyTeM BpYYCHHMsS WM HANpaBJICHHUS MOCPEICTBOM
ANIEKTPOHHOW WJIM WHOH CBSI3M TPEJIOKEHUS WHUIMATOPOB BHEOYECPEIHOTO OOIIETO
coOpaHusl, a TAK)Ke YBEJIOMIICHHSI O JaTe, BpEMEHHU, MECTE M TIOBECTKE 3aceaHusl He MO3THEee
gyeMm 3a 3 (TpH) paboumX JHS 0 AaThI €r0 MPOBEICHHS.

[Ipencenarens oOmiero coOpaHusi paOOTHUKOB COTJIACOBBIBACT C JUPEKTOPOM ATy,
BpEMS I MECTO MPOBEICHUS BHEOUYEPETHOTO O0IIET0 cOOpaHusi paOOTHUKOB.

4.5. JlonmomHUTENbHBIE TPEUIOKECHHSI B TIOBECTKY 3aceJaHus BHEOUYEPEIHOTO OOIIEeTOo
coOpaHus paOOTHUKOB MOT'YT OBITh BHECEHBI WICHAMH O0IIEro coopanusi pabOTHUKOB B CPOK
He 1mo3/Hee YeM 3a 3 (TpH) paboumXx JHS J0 JaThl €r0 MPOBEACHUS.

5. lokyMeHTAaI[Us 001IET0 COOpPAHUSA

5.1. 3acemanus oOmero coOpaHus paOOTHUKOB OGOPMIISIOTCS MPOTOKOJIAMHU.
[TpoTokon 3acemanus oOmiero coOpaHus pPabOTHUKOB COCTABISACTCS HE Mo3aHee 5 (msaTw)
paboumx JHEH Tociae ero 3aBepUICHHs B IBYX OK3EMIUIIpaxX, IOAMUCHIBAEMBIX €T0
MpeiceaaTeNieM H CEKPETapeM.



5.2. IIporokom  cocTaBisieTcss B COOTBETCTBHMM € OOMIMMHU  TpeOOBaHHUSAMHU
JETONPOU3BOICTBA, YCTAHOBICHHBIMU B THMHA3UH, C YKa3aHUEM CIIEAYIOIINX CBEICHHIA:

e KOJHYECTBO  paOOTHHKOB, TMPHHSBIINX Yy4YacTHE B 3acelaHUHM, OTMETKa
0 CcOOJTIOIEHUH KBOPYMa,

e KOJHMYECTBO TOJOCOB «3a», «IIPOTHBY» H «BO3JEPIKAIICT» I10 KAKIOMY BOIPOCY
MOBECTKU 3aCE/IaHNUs;

e pemieHHe OOmEero cobpaHus paOOTHUKOB I10 KaKJOMY BOIIPOCY TOBECTKH
3aceqaHus,

e BO3MOXXHO 3204HOE€ I'0OJIOCOBaHUE PAOOTHHKOB.

Hymepauus npoTokosoB obuiero coOpanus paOOTHUKOB BEIETCA OT Hadana y4yeOHOro
roja.

5.3. Bciuywae oOHapykeHus OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO W3JIOKCHUS
(akTOB B MMPOTOKOJE 3aceAaHusi oOIIero coOpaHusi pabOTHUKOB WIEHBI 00miero coOpaHus
pabOTHHKOB BmpaBe TpeOOBaTh OT IpeAcenaTeNsl ero u3MeHeHus. B cBoro ouepenp
npeacenarenb 00s3aH TMPHUHATH MEPbl [0 BHECEHHIO B IPOTOKOJ  COOTBETCTBYIOIIUX
M3MCHEHUH W YTOUYHCHHH, a TaKXKe CAENIaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CIIEeTYIOIIeM
3acelaHuy 001Iero coopanus pabOTHUKOB, BHECS TAHHBIH BOIIPOC B €TI0 TOBECTKY JHA.

5.4. OpuruHainsl IPOTOKOJIOB XPAHATCS B KAHLEJIIPUU THMHA3HH.

5.5. K nporokony mpuKIagsBaroTCs BCsS WH(OpMaIds W MaTepHaibl, a TAKKE WHBIC
AOKYMCHTBI, KaCaromunuecs pClicCHu .

AJOKYMEHT NOANMCAH
QNEKTPOHHOW MOAMUCHLIO

CepTtndukat: 798A65F8ADIDFC85E54A8B35BCC503B9
Brageneu;: UbinHsaToBa TaTbsiHa ViBaHOBHA
LenicteuteneH: ¢ 14.12.2023 oo 08.03.2025
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